Mandy Smidt
FrontPage Workshop

Final Project
LT 716

May 4, 2006
Executive Summary


The purpose of this project is to instruct teachers on how to use FrontPage to create their own web pages for school use.  We will start with the basics and move onto more advanced topics for all teachers of different FrontPage backgrounds to feel a sense of accomplishment.  The group will consist of educators in the K-12 grades in Brookings School District.  Their knowledge base will be from the “no knowledge” to somewhat advanced.

Throughout this process, we will be located at Medary Elementary in Brookings, SD.  Students will be provided with individual computers as well as two instructors and a projector for demonstrations.  Throughout the lessons, there will be discussions, demonstrations, questioning, and applications.  By the end of the workshop, the students will gain at least a basic understanding of using FrontPage.  They will know how to access their web pages as well as make revisions and alterations to their various pages.  


Problem Identification
Performance Assessment
1. Who is affected?  Teachers

2. Who or what is causing it?  The advancement in technology needs in education both in school and in the home setting

3. What kind of problem is it?  

4. What is the goal of the improvement?  The goal is for the teachers to understand how to create their own web pages and give access to others to obtain information for courses taught.  Also they have the option/opportunity to get college credit towards degrees or for their teaching certification.

Goals Analysis

	Goals
	1.  Teachers will become familiar with tools in FrontPage

2.  Teachers will have extensive hands on training time to answer questions.
3.  Teachers will leave with a established web page as well as instructions for working on web page throughout the year.

	Assessment
	1.  Teachers will setup web page under their name and link it to their school web page.

	Strategies
	1.  Teachers will create multiple pages using various layouts or templates.
2.  Teachers will use various editing techniques.

	Delivery Systems
	1.  The process will be hands on with some lecture & note taking.
2.  Teachers may work together for collaborative learning.  They will also work alone to create individual learning. 


Recommended Solution

Teachers will attend a 3 day workshop for FrontPage.  They have the option of earning the college credit through USF.  The teachers will be given plenty of time to create and edit their web pages both collaboratively and on their own at the Medary Elementary computer lab.

Learner Analysis
Learner Characteristics
The learners are all K-12 school teachers.  They all have a bachelor’s degree in some area of education.  Some are working towards a master’s degree while others have a master’s degree.  Many of the teachers have used FrontPage through a TTL course at DSU while at the same time many have not used it at all.  Learners are aged 23 to 61 and Caucasian and/or Native American.  They all have access to computers and FrontPage in their classrooms.

Specific Entry Characteristics

· Prerequisite skills
· Learners need to know their K12 user ID and password.
· Learners should have basic understanding of Microsoft Suite software (different commands, etc.).
· Learners need to be able to use a mouse.
· Learners should have some knowledge of Clip Art, Internet searching, etc.


· Target Skills

· Teachers will be able to:
· Access web pages from any computer with FrontPage for editing
· Create new pages and hyperlinks within their web page
· Add new hyperlinks as well as existing hyperlinks to their personal web page.
· Create tables and edit them to create organized/neat web pages
· Change fonts and edit the layouts of their pages
· Insert pictures/clip art
· Edit pictures/clip art
· Use custom scroll and marquees
· Understand what a “user-friendly” web page is
· Format backgrounds/pictures/etc.
· Import various documents and pictures
· Organize web page folders in folder view


Instructional Setting
Teachers will be trained in three days during the summer months.  The training will be done by the technology integration specialist and “assistant”.  Each teacher will be paid a stipend amount for their time as well as the trainers.  All teachers have access to this training, it’s based on a first come, first serve basis when signing up.  


Task Analysis

FrontPage is a powerful tool teachers can use for themselves, their students, as well as the parents.  Individuals can locate assignments, class policies, school rules, calendars, as well as other valuable links for school.  Teachers can post assignments, as well as daily or weekly announcements for students and parents to view at school, home, or any location with access to the Internet.  

The training provided will focus on instructing the teachers how to create their web pages.  We’ll also be teaching them how to create online interactive tools for students and parents to use.  

Elements of FrontPage
I. Activate webpage

a. Using user name and password (K12)
b. Creating new folders within webpage folder

c. Organization
II. Webpage Editing
a. Create New Pages

b. Buttons

c. Tables

d. Hyperlinks  
e. Hit counter 
f. Navigation

III. Importing Documents & Images

a. Hyperlinks for Homework, etc.

b. Resizing/editing images

c. Thumbnails

d. Images folder

IV. Advanced Features

a. Calendars

b. Weather Stickers

c. Photogalleries

d. HTML/JavaScript, code
e. Themes
f. User Created Buttons
Instructional Objectives

1.  Given a computer with Internet access and FrontPage software, the learner will access their own webpage and demonstrate how to create and add new pages to their current homepage.  After creating new pages, options will include but not be limited to: adding/editing tables, formatting the background, changing fonts, inserting images/clip art, and manage their webpage (application, procedure, cognitive strategy, and attitude).   
2.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to import images and documents into their own web folder (application, procedure).
3.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to create hyperlinks and buttons for navigation both in and out of their website (application, procedure).  
4.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to create their own “school calendar” with school related activities.  Editing and formatting will be a necessity for success (application, procedure).
5.  Given a computer with Internet access and FrontPage software, the learner will demonstrate what a “user-friendly” website looks like compared to that of a “messy” or “nonuser-friendly” website (application, procedure, cognitive strategy, and attitude).  

6.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to solve problems with broken hyperlinks, poor layout, unorganized tables, etc.  (application, procedure, cognitive strategy, and attitude).
Instructional Sequence and Strategies
Instructional Sequence

Throughout the sequence provided, the learner is able to familiarize themselves with FrontPage.  They will be able to at least get started, if not be able to assemble their webpage.  Upon completion of the FrontPage workshop, learners will be able use their personal webpage as a learning and teaching tool for their students and parents.  
Monday:

9:00-9:10
Introduction of professors and students

· Name, subject, experience w/ front page

9:10-9:20
Description of Course

9:20-9:30
Discussion of Ideas, lead students to websites containing other teacher 

Sites

9:30-9:50
Students look at sites for ideas

· Layouts

· Backgrounds

· Themes

· Buttons

· Etc.

9:50-10:10
Show students how to access their own sites & get started

10:10-10:30
Students activate their sites on their computers

10:30-10:45 
BREAK

10:45-12:00
Introduce new concepts

· New pages

· Buttons

· Tables

· Background colors/pictures

· Hyperlinks

· Graphics

Show feature links containing various objects for websites

12:00-1:00 
LUNCH

1:00-1:30
Introduce Themes and Navigation

· Importing images/backgrounds

1:30-2:30
Guided Work time

2:30-2:45
BREAK

2:45-2:55
Questions?

2:55-4:00
Work time/Questions on Applications
Homework:
Come back with any questions they have/things they want to cover

Tuesday:
9:00-10:00
Good Morning & DONUTS!

Discuss added features

· Hit counter 

· Weather stick

· Photo Gallery

· Pictures

10:00-10:10
Questions

10:10-12:00
WORKTIME—take break when desired
12:00-1:00
LUNCH

1:00-2:00
Calendars

2:00-4:00
Work time/Questions on applications
Wednesday:

9:00-12:00
Work time/Questions on applications
12:00

Course Complete (  Have a GREAT rest of the summer

Instructional Strategies 
	Objective
	Classification
	Initial Presentation & Generative Strategy

	1.  Given a computer with Internet access and FrontPage software, the learner will access their own webpage and demonstrate how to create and add new pages to their current homepage.  After creating new pages, options will include but not be limited to: adding/editing tables, formatting the background, changing fonts, inserting images/clip art, and manage their webpage (application, procedure, cognitive strategy, and attitude).   


	Intellectual skills, motor skills


	The instructor will take learners through a step-by-step process on how to access individual web pages by showing a demonstration on the projector. The learners will also be provided with a handout showing how to access web pages, step-by-step with multiple ways to do it.  Each component will be demonstrated throughout the workshop, however, learners will be provided with instructions to use if they go work at a faster rate than other learners.  

	2.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to import images and documents into their own web folder.  Students will also demonstrate organizational skills by displaying different documents, web pages, and images in different web folders.  (application, procedure, cognitive strategy).


	Intellectual skills, motor skills


	A lecture will provide understanding and reasoning regarding the importance of importing and how it is done.  A demonstration will be provided by the instructor on the projector.  Teachers will be provided with step-by-step instructions on how to import images and other important documents.  An organization discussion will also be addressed, providing learners with knowledge about the importance of sorting different images, documents, and web pages in different web folders.   

	3.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to create hyperlinks and buttons for navigation both in and out of their website (application, procedure).  


	Intellectual skills, motor skills
	The instructor will discuss hyperlinks with the students and the different types of hyperlinks (inside/outside of webpage, bookmarks, hotspots, etc.).  The importance of hyperlinks will be pointed out, especially the use of multiple links. A demonstration will be performed, showing multiple ways of creating hyperlinks with pull-down menus, selecting text/images, and right-clicking selections.  

	4.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to create their own “school calendar” with school related activities.  Editing and formatting will be a necessity for success (application, pro
cedure).


	Intellectual skills, motor skills
	The instructor will go through sample pre-made calendars to give students some insight on different kinds of calendars they can create or use.  Instructions will also be printed out for personal students’ personal reference.  Work time will be allotted for calendar creations. 

	5.  Given a computer with Internet access and FrontPage software, the learner will demonstrate what a “user-friendly” website looks like compared to that of a “messy” or “nonuser-friendly” website (application, procedure, cognitive strategy, and attitude).  

	Intellectual skills, motor skills, cognitive strategies
	The instructor will lecture regarding different types of web pages; both successful and unsuccessful pages will be shown.  Discussion about different good/bad attributes will be addressed.  

	6.  Given a computer with Internet access and FrontPage software, the learner will demonstrate how to solve problems with broken hyperlinks, poor layout, unorganized tables, etc.  (application, procedure, cognitive strategy, and attitude).


	Intellectual skills, motor skills, cognitive strategies
	The instructor will go through “challenges” with students in an open discussion.  The students will be questioned randomly on how to approach various problems that are presented on the projector through a sample web page.  Students will then edit their own pages and follow-up with any questions of the instructor.  A check-list will be provided for feedback to the instructors regarding various topics throughout the workshop including hyperlinks, editing, creating new pages, inserting images, etc.  


Pre-Instructional Strategies

To begin the training, we will give a 15 minute lecture regarding the importance of having a webpage.  We’ll start with introductions from both the instructors and the students and discuss their expectations for the course.  The students will be given about 20 minutes or so to view other sample web pages to gain ideas about what they would like their own webpage to look like.  
At the beginning of each day, we will discuss with the learners specific objectives that we will cover during the day.  The learners will be provided with work time to apply new techniques learner throughout the day.  “Mini lessons” will be demonstrated throughout the days of the workshop followed by work time.  Giving different things for the learners to work on will eliminate boredom as well as let everyone focus on specific things they want to work on instead of having to wait for others to finish particular tasks.  
Evaluation
Formative Evaluation

There is no definite evaluation that the teachers are required to meet.  The main formative evaluation is for them to get a start at least with their own websites.  We will require that their main page be completed for the most part with some of the different elements (tables, hyperlinks, formatting, etc.) taught throughout the workshop.  Our hope is to have all questions answered by the end of the course and to have the teachers feeling confident and not “scared” of web page design.  
We will provide various instructions covering the different elements covered throughout the workshop.  
Summative Evaluation Plan
· Checklist & Questionnaire:  
     See Resource Section
Resources

Professional Development Feedback Form

(Summer 2005 Professional Development Activities)

The purpose of this assessment is to gather information regarding the quality of the professional development in which you participated.  This information will be used to guide future professional development.  Your responses will be kept confidential.

Please complete the assessment and return to me.  Thanks for your cooperation.

 Dorothy Zuiderhof – Admin Office

I. Title of Professional Development Event: FrontPage Webpage Design
Presenter:  Jason Smidt, Mandy Smidt

A. *Check the column that best represents your belief about the professional development workshop








      Strongly                                                   Strongly








          Agree             Agree          Disagree      Disagree

	1.The presenter was well prepared, easy to follow and conveyed the information well.

Comments:


	
	
	
	

	2.The information was valuable and useful to me

Comments:


	
	
	
	

	3.I gained knowledge from this professional development and will be able to implement it into the curriculum I teach.

Comments:


	
	
	
	

	4. The handouts, materials and hands on activities were useful in my teaching.

Comments:


	
	
	
	

	5. The workshop was worth my time and effort to attend.

Comments:


	
	
	
	

	6. I would recommend this training to a peer.

Comments:


	
	
	
	


7.  In regard to this workshop topic, I would like more information about: 

8. How are you using what you learned in your teaching? 

9. List other workshops and subject you would like covered in the future. 
Handouts
How to open your web page in FrontPage

· Go to Start (usually the lower left hand button on the Task Manager)

· Go to Programs

· Go to FrontPage

· After opening FrontPage:

· Go to File

· Go to Open Web








The “Open Web” menu box appears

· The “Folder Name” text box is 








  where you enter your web page 








  address: ex:   









http://ms176.k12.sd.us
· After typing in your address, you 








  will be required to give your user 








  name and password








  ex:  user name: ms176 & your 








         state email password.

Insert a New Page

· Go to File

· Click “New”

· Click “Page”

· Select “Normal Page” and press OK

**Go to File and Save As to change the name of your webpage

Insert a Button

· Go to Insert

· Go to Component

· Go to Hover Button

· The Hover Button Properties box appears

· Change the Button Text   ex: “Home”, “Back”

· Change Link

· Click Browse and change location








Ex: “default.htm






Click OK after making desired changes
Insert a Table

· Go to Table

· Then Insert

· Then Table

· Select Desired Number of Rows and Columns

· Select Border Size (thickness)

· Select desired Alignment (where do you want the table set up on your page?)

· Press OK

· To Change the Table/Cell properties 

· Right click on the table

· Go to “Table Properties”

· Make changes you desire
Ex: if you want your borders on your tables to be  
transparent, select “0” as your “Borders   Size:”

Click “Apply” to view your edited table



· To Change the layout of your text/images inside your table cells

· Highlight the cell(s) you want to change

· Right click on it

· Go to “Cell Properties”





Make changes you desire





Ex: you might want to change where the text lies in the cell






**Change the horizontal or vertical alignments 

(center, middle, right, left, etc.) 

Backgrounds

· Go to Format

· Go to Background

· Select your “Background” Color

· Press OK

Hyperlinks

· Select the text and/or image you would like to link to another site, page w/in your site, or email

· Right click on your selection

· Select “Hyperlink”

· You can link it to a page w/in your website

· You can link it outside your website to a different website

· You can link it to a new page that you want to link inside your website

· You can make a link to your email
Importing Graphics to your Files

· First—select the folder you want to import your new files into

· Go to File

· Select Import

· Click “Add File…”

· Select the file(s) you want (hold CTRL down while you select more than one file)

· Click OK


Graphics/Images
· Go to Insert

· Go to Picture

· You can insert pictures from clipart or “from file”




If you are inserting digital pictures from your camera or another 

source, click “from file”





Find the file you need





Select the image(s) (press CTRL while clicking on the 

images if you want, if you are choosing more than one)


Resize the image if so desired

